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Child Safety Reporting Policy 
 

Purpose of the policy 

To comply with the school’s reporting obligations under child protection law and criminal law 

and to fulfil its duty of care. 

 

To enable school staff & volunteers to protect the safety and wellbeing of students by being able 

to: 

● identify indicators that a child or young person may be in need of protection 

● make a report about a child or young person who may be in need of protection 

● understand their reporting obligations including mandatory reporting, failure to disclose, 

failure to protect and reportable conduct. 

 

Scope 

The policy applies to members of the governing board, the principal, all school staff, volunteers, 
contracted service providers and parents/carers of enrolled students. 

 The policy applies to allegations or disclosures of child abuse made by or in relation to a child, 
school staff, visitors, or other persons while connected to a school environment. 

Communication of the policy 
This policy and relevant policy implementation documents will be: 

• made publicly available on the school’s website and from the school office 

• communicated to all new staff and volunteers 

• communicated to staff and volunteers through induction and ongoing staff training 
 

 

Overview 

FCS is committed to preventing harm to children and is responsible for reporting of child abuse 

and neglect under the Children, Youth and Families Act 2005 (Vic.). 

  

This policy sets out the framework for the school’s child safety related reporting requirements 

and together with the policy implementation documents must be read and understood by all 

school employees and volunteers. 
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This policy covers all kinds of child abuse, including: 

● sexual abuse 

● emotional abuse 

● neglect  

● physical abuse 

● grooming  

● family violence 

This policy applies to allegations or disclosures of child abuse made by or in relation to a child, 
school staff, visitors, or other persons while connected to a school environment. 

The school, those that work in it and its wider community, together have a duty of care to 
protect children from harm. 

The school will create a supportive and empowering culture in which children, staff, volunteers 
and families feel confident and comfortable in discussing any allegations of abuse, grooming or 
child safety concerns.  

The school will act on any concerns, complaints, allegations or disclosures of child abuse made 
by, or in relation to a child, school staff, visitors, volunteers, contractors, service providers or 
other persons while connected to a school to ensure that children under the care of the school 
are supported and protected.   

The school will act to reduce or remove the risk of child abuse posed by an adult associated 
with the school if there are reasonable grounds to believe abuse has occurred, by immediately 
removing the adult from the possibility of contact with children and reporting them to the 
appropriate authorities (as set out in Child Safety Reporting Procedures). This includes (but is 
not limited to) employees, volunteers and parents who are involved in direct contact with 
children at the school. 

The school ensures the internal procedures are sensitive to the diversity of the school 
community and adapted in ways that respond to the diverse contexts and needs of Aboriginal 
and Torres Strait Islander people and community organisations, people from culturally and/ or 
linguistically diverse backgrounds and people with a disability. 

FCS has developed this policy and procedures document in line with the requirements of the 
Children, Youth and Families Act 2005 (Victoria) and as part of FCS’s commitment to the Child 
Safe Standards.  
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Legal and regulatory basis for compliance 

● Duty of Care 

● Children, Youth and Families Act 2005 (Vic.) 

● Crimes Act 1958 (amended) (Vic.). 

 

 

Key definitions 

● ‘Child Protection’ is the statutory child protection service provided by the Department of 

Families, Fairness and Housing, which is able to intervene to protect children and young 

people at risk of significant harm. 

● ‘Child and Family Information, Referral and Support Teams’ (Child FIRST) also called 

‘Orange Door’ is a Victorian Government initiative to provide support and help for 

vulnerable families, children and babies. Anyone may make a referral to Child First / 

Orange Door if they have a significant concern for a child’s wellbeing. 

● ‘Failure to Disclose’: obligations under the Children, Youth and Families Act 2005 (Vic.), 

the Crimes Act 1958 (amended) (Vic.) imposes a legal obligation upon all adults of or over 

18 years of age to report to Victoria Police where they form a reasonable belief that a 

sexual offence has been committed by an adult against a child. 

● ‘Failure to Protect’: The Crimes Act 1958 (amended) (Vic.) provides that people in 

positions of authority, such as principals, must take action to protect children where they 

believe that a person associated with their organisation poses a substantial risk of sexually 

abusing children. 

● The ‘Reportable Conduct Scheme’ provides that organisations must report any 

allegation of child abuse or child related misconduct to the Commission for Children and 

Young People (CCYP). 

● Child abuse includes  

○ any act committed against a child involving 

■ a sexual offence; or 

■ grooming offences under section 49M(1) of the Crimes Act 1958 

○ the infliction, on a child, of 

■ physical violence; or 

■ serious emotional or psychological harm; and  

○ the serious neglect of a child including exposure to family violence and its effects. 

● An adult is a person of or above the age of 18. 

● The grooming offence is predatory conduct designed to facilitate later sexual activity with 

a child.  
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A person commits a grooming offence if they are 18 years of age or more; AND 

communicates by words or conduct (whether or not a response is made to the 

communication) with another person who is a child under the age of 16 years with the 

intention that the communication facilitate sexual conduct or a sexual offence.  

A person also commits a grooming offence if they are 18 years of age or more; AND 

communicates by words or conduct (whether or not a response is made to the 

communication) with another person with the intention that the communication 

facilitate sexual conduct or a sexual offence with a child under the age of 16 years who 

that person has care, supervision or authority for. 

  

Duty of Care 

The school has a duty of care to ensure it has clear procedures and takes reasonable steps to 
prevent the abuse of a student by anyone associated with the school and while the student is 
under the care of the school.   

This duty of care extends to all school staff to take immediate action to protect children as soon 
as they form a reasonable belief that a child has been or is at risk of being abused as soon as 
practicable to do so. 

In relation to suspected child abuse, reasonable steps the school may take include (but are not 
limited to): 

• pre-employment screening and reference checks 
• clear supervision guidelines 
• adequate training on signs and indicators of abuse and neglect 
• clear codes of conduct for staff and volunteers 
• policies outlining the requirement to act on concerns and suspicions of abuse along with 

clear processes to follow 
• utilising the Child Information Sharing Scheme (CISS) and the Family Violence 

Information Sharing Scheme (FVISS) along with seeking appropriate advice from or 
consulting with other professionals or agencies 

• reporting suspected child abuse, neglect or concerns to appropriate authorities such as 
Victoria Police and Child Protection (refer to Four Critical Actions) 

• providing ongoing support to the child  
• sharing information with other school staff who will also be responsible for providing 

ongoing support to the child.   

 

https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s195b.html#conduct
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s49m.html#communication
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s506.html#child
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s49m.html#communication
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s49m.html#sexual_offence
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s195b.html#conduct
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s49m.html#communication
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s49m.html#communication
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s49m.html#sexual_offence
https://www.schools.vic.gov.au/identify-child-abuse
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx
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Roles and responsibilities for Responding to Child Abuse Concerns 

Various school staff and the wider community have different levels of responsibility when it 
comes to their reporting and legal obligations to protect children and young people from abuse. 

Mandatory Reporting – Principal and registered teachers 

The following individuals are mandatory reporters under the Children, Youth and Families Act 

2005 (Vic): 

● registered teachers and early childhood teachers  

● school principals 

● school counsellors 

● nurses 

● registered psychologists 

● police officers 

● registered medical practitioners 

● out of home care workers (excluding voluntary foster and kinship carers) 

● early childhood workers 

● youth justice workers 

● people in religious ministry 

● midwives 

Failure to disclose applies to all adults (see below) 

Failure to protect applies to staff in leadership positions - Principal and Board Members (see 
below) 

Reportable Conduct applies to The  Principal or the Chair of the Board.  in the event the 
Principal is unable to perform their role (see below). 

Reporting obligations to Victorian Institute of Teaching (VIT) – applies to The  Principal or the 
Chair of the Board - in the event the Principal is unable to perform their role (see below). 

All School staff must be aware of and comply with their legal obligations to report suspected child 

abuse and provide ongoing appropriate support. 

 

Mandatory Reporting 

A mandatory reporter must report to DFFH Child Protection or Victoria Police as soon as 
practicable if in the course of practicing their profession or carrying out their duties they form 
the belief on reasonable grounds that: 
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• a child has suffered, or is likely to suffer, significant harm as a result of physical and/or 

sexual abuse  

Other circumstances may result in a staff member making a report, but the above conditions 
are those that apply to Mandatory Reporting situations.  

A mandated reporter must make a report on each occasion that they form a belief and must 
make a report even if others within the organisation do not share their belief. Mandatory 
reporters must follow up to ensure that a report has been made in any instance that another 
mandated reporter has undertaken to make the report.  

A mandated reporter who fails to comply with these reporting obligations may be committing a 
criminal offence. 

Failure to Disclose 

Any person of or over the age of 18 years (whether in Victoria or elsewhere) who forms a 
reasonable belief that an adult (of or over the age of 18) has committed a sexual offence 
(including grooming) against a child under 16 must report that information to Victoria police on 
000 or (03) 9934 6400 (Fitzroy Police). Failure to disclose that information to a police officer as 
soon as it is practicable to do so unless the person has a reasonable excuse for not doing so is a 
criminal offence. A person has a reasonable excuse if the person fears on reasonable grounds 
for the safety of any person (other than the person reasonably believed to have committed, or 
to have been involved in, the sexual offence) were the person to disclose the information to 
police; or the person believes on reasonable grounds that the information has already been 
disclosed to police by another person.  

Failure to Protect 

Any person in a position of authority within or associated with the school (this includes the 
Chair of the Board, Board members, principal and leadership staff) who become aware that an 
adult of or over the age of 18 associated with the school (such as an employee, volunteer, 
contractor) poses a substantial risk of child abuse to a child under the care of the school has a 
specific duty to take all reasonable steps to remove or reduce that risk.  Failure to do so may be 
a criminal offence. 

There are a number of factors that may assist in determining whether a risk is a substantial risk. 

These include: 

• the likelihood or probability that the child will become the victim of a sexual offence 

• the nature of the relationship between a child and the adult who may pose a risk to the 

child 

https://www.google.com/search?q=wonthaggi+police+station&rlz=1C1ONGR_en-GBAU961AU961&oq=wonthaggi+police+station&aqs=chrome..69i57j69i59j69i61l2j69i60l4.2759j0j4&sourceid=chrome&ie=UTF-8
https://www.google.com/search?q=wonthaggi+police+station&rlz=1C1ONGR_en-GBAU961AU961&oq=wonthaggi+police+station&aqs=chrome..69i57j69i59j69i61l2j69i60l4.2759j0j4&sourceid=chrome&ie=UTF-8
https://classic.austlii.edu.au/au/legis/vic/consol_act/ca195882/s327.html#sexual_offence
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• the background of the adult who may pose a risk to the child, including any past 

misconduct 

• any vulnerabilities particular to a child which may increase the likelihood that they may 

become the victim of a sexual offence 

• any other relevant fact which may indicate a substantial risk of a sexual offence being 

committed against a child. 

 

Reportable Conduct Scheme 

The Reportable Conduct Scheme is overseen by the Commission for Children and Young People 
(CCYP). The scheme is vast and covers a wide variety of scenarios in its jurisdiction. Principals 
are required to report allegations of child abuse of any kind or allegations of child related 
misconduct against any current employees (or adults who are in some way connected with the 
school such as contractors, volunteers, Board Members, service providers) to the Commission 
for Children & Young People.  If the Principal or a member of their family is the subject of child 
abuse allegations, this responsibility falls to the Board Chair, as outlined in the Child Safety 
Reporting Procedures document.  This applies regardless of whether the alleged victim is or was 
a student at the school.  

Types of information and timelines for reporting through the Reportable Conduct Scheme are 
set out in the following table. 

  
 

Three business 
day notification

•Name of the 
worker or 
volunteer

•Date of birth

•Police report

•Organisation 
contact details

•Head of 
organisation's 
name

• Inital advice on 
the nature of the 
allegation

30 calendar day 
update

•Details of the 
allegation

•Details of your 
response to the 
allegation

•Details about any 
disciplinary or 
other action 
proposed

•Any written 
response from the 
worker or 
volunteer about 
the allegation and 
the proposed 
disciplinary or 
other 

Advice on 
investigation

•Name of 
investigator

•Contact details

•As soon as 
practicable

Outcomes of 
investigation

•Copy of findings 
and reasons for 
the findings

•Details about any 
disciplinary or 
other action 
proposed

•Reasons for 
taking or not 
taking action

•As soon as 
practicable

Additional 
documents

•The Commission 
may request 
further documents 
from the head of 
the organisation
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The Reportable Conduct Scheme does not replace Mandatory Reporting requirements nor the 

need to report allegations of child abuse, criminal conduct and family violence to Victoria 

Police.   

 

 

Reporting Obligations of Principals to Victorian Institute of Teaching (VIT)  

The School Principal must notify VIT if it has taken: 

• disciplinary action against a registered teacher in response to allegations of serious 

incompetence, serious misconduct, or where the teacher may be unfit to be a registered 

teacher 

• action against a registered teacher because their ability to practise as a registered 

teacher is seriously detrimentally affected, or likely to be seriously detrimentally affected 

by an impairment, or 

• any other action that may be relevant to the registered teacher’s fitness to teach 

 

If the Principal or Board Chair are not able to complete their responsibilities 

In the event that the Principal is not able to complete their reporting responsibilities, the Board 
Chair will be responsible for carrying out the necessary reporting obligations, including 
reporting to CCYP, DFFH and VIT.    

If the Board Chair is not able to complete their reporting responsibilities, the Special Purpose 
Committee will manage the process. 

Staff Training 

Training will ensure that all staff understand their child safety reporting obligations, along with 
providing information to support them in identifying and responding to abuse and scenarios 
that may warrant a referral or action. 

All staff, volunteers and Board members will complete the on-line Mandatory Reporting 
Professional Learning Module provided by DEECD 
(https://training.infosharing.vic.gov.au/login/index.php). The module provides detailed 
information for identifying and responding to child abuse and includes case studies and 
practical scenarios to assist staff to fulfil their reporting obligations. All staff must undertake 
this training once per calendar year.  

In addition to an individual’s legal responsibility to report concerns as set out above, all 
employees must also comply with all of the school’s policies and procedures. 

https://www.vit.vic.edu.au/conduct/investigations/fitness
https://www.vit.vic.edu.au/conduct/investigations/impairments
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Fulfilling the roles and responsibilities in this policy does not displace or discharge any other 
obligations that arise if a person reasonably believes that a child is at risk of child abuse, 
including a requirement to cooperate with law enforcement and to report allegations, 
suspicions or disclosures to relevant authorities, regardless of whether there is a legal 
obligation to report. 

Role of Volunteers in Managing Child Safety Concerns 

If volunteers develop any concerns regarding the safety of children within the school, it is 
imperative that they make their concerns known to the Principal (for Brunswick Street) or the 
Head of Campus (for Normanby Avenue).  In instances where the concern involves the 
nominated individual volunteers should direct their concern to the alternate campus contact. 
Volunteers should refer to Roles and responsibilities for Responding to Child Abuse Concerns in 
this policy to understand their reporting obligations.  

Circumstances and indicators that may contribute to forming a reasonable belief  

A ‘reasonable belief’ or a ‘belief on reasonable grounds’ is not the same as having proof but is 
more than mere rumour or speculation. A ‘reasonable belief’ is formed if a reasonable person 
in the same position would have formed the belief on the same grounds.  

For example, a ‘reasonable belief’ might be formed if: 

● a child states that they have been physically or sexually abused 

● a child states that they know someone who has been physically or sexually abused 

(sometimes the child may be talking about themselves) 

● someone who knows a child states that the child has been physically or sexually abused 

● physical or behavioural indicators of abuse are present 

● professional observations of the child’s behaviour or development leads a professional to 

form a belief that the child has been physically or sexually abused or is likely to be abused 

● signs of abuse lead to a belief that the child has been physically or sexually abused. 

 

Making A Report 

Staff must follow the procedures outlined in the Fitzroy Community School Child Safety 

Reporting Procedures, which includes  

● PROTECT - Identifying and Responding to All Forms of Abuse in Victorian Schools 

● PROTECT Responding to Suspected Child Abuse: A Template for all Victorian Schools  

● CCYP - Reportable Conduct Scheme – Allegation Investigation Plan 

● CCYP - Guidance for Organisations Investigating a Reportable Conduct Allegation 
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When to make a referral 

If you have significant concerns for the wellbeing of a child, but do not believe they are at risk 

of significant harm, and where the immediate safety of the child will not be compromised, a 

referral to The Orange Door may be appropriate. 

Referring to The Orange Door would be appropriate where families: 

• Are experiencing significant parenting problems that may be affecting the child's 

development 

• Are experiencing family conflict, including family breakdown 

• Are under pressure due to a family member's physical or mental illness, substance 

abuse, disability or bereavement 

• Are young, isolated or unsupported 

• Are experiencing significant social or economic disadvantage that may adversely impact 

a child's care or development. 

 

When to report wellbeing concerns to DFFH Child Protection 

A child may also be in need of protection if they have experienced or are at risk of significant 

harm, and their parents have not protected, or are unlikely to protect them from that harm. 

Significant harm may relate to: 

• emotional or intellectual development 

• physical development or health 

• abandonment or parental incapacity. 

Mandatory reporters are required to report in relation to significant harm as a result of physical 

injury or sexual abuse. They may choose, as can anyone, to report in relation to other types of 

significant harm. 

Records Management 

Good record management practices are an element of managing child safety and wellbeing 

and will be done in accordance with the Creating, Managing and Retaining Records for Current 

or Future Child Sexual Abuse Allegations document prepared by the Public Record Office 

Victoria (PROV).  

 

The school will ensure a full and accurate record is made of all aspects of the incident or 

allegation, including any investigation, response or actions taken. This could include: 

https://prov.vic.gov.au/sites/default/files/files/media/creating_managing_and_retaining_records_of_child_sexual_abuse_final_0.pdf
https://prov.vic.gov.au/sites/default/files/files/media/creating_managing_and_retaining_records_of_child_sexual_abuse_final_0.pdf
https://prov.vic.gov.au/
https://prov.vic.gov.au/
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Enrolment, attendance and absence records, staff rosters and leave records, records of camps 

and excursions including all students and staff in attendance, visitor sign-in sheets, records 

outlining volunteer attendance and student work placements, Working with Children 

Clearances, staff personnel files and performance reviews and observation records. 

 

In addition, the school is required to retain any records which might reasonably be required in 

the case of a future allegation or investigation. We will take a risk-based approach to 

determining the level of records to be kept for any possible future allegation.   

 

Records must be kept for the required period of time as per the PROV. 

 

 

Responding to Student Sexual Offending 

Student sexual offending refers to sexual behaviour that is led by a student 10 years and over 
which may amount to a sexual offence, such as sexual assault, rape or indecent acts. 

Staff members’ legal obligations to identify, respond and report child abuse also includes any 
incidents, allegations and suspicions that a student is victim to student sexual offending or a 
student has committed sexual offending.  

In the event of an incident of student sexual offending, receiving a disclosure or forming a 
suspicion that a student is a victim of student sexual offending, staff must act immediately by 
following the PROTECT Four Critical actions and referencing the guide ‘Responding to Suspected 
Student Sexual Offending: Template for all Victorian Schools’. 

Principals have primary responsibility for managing the school response to incidents, 
disclosures or suspicions of student sexual offending.  

Consent under Victorian Law 

Under Victorian Law children between 12-15 can only consent to sexual activity with a peer no 
more than two years their senior. Therefore, sexual contact led by a student with a child 
outside of these age parameters may amount to student sexual offending. 

In order for a person to consent to sexual activity they have to have the capacity to understand 
the context and possible consequences of the act. Therefore, sexual contact led by a student 
involving a person with a cognitive impairment or affected by alcohol and other drugs may also 
amount to student sexual offending. 
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Problem sexual behaviour in children under 10 

Victorian Law holds that students under 10 years of age cannot commit a sexual offence, and 
therefore problem sexual behaviour by children under 10 years of age does not fall under 
Mandatory Reporting.  

Most children and young people are likely to engage in some level of age-appropriate sexual 
behaviour as part of their development and sexual behaviours can present along a broad 
continuum.  

It is important to consider the context of any alleged sexual behaviour of students, taking into 
consideration their developmental age and cognitive functioning, so that informed decisions 
about appropriate action can be made.  

It is important to understand that some level of sexual behaviour does not necessarily indicate 
a problem. Age-appropriate sexual behaviour can become disrupted in children and 
adolescents by a number of factors, including exposure to sexually explicit material or exposure 
to sexual activity including abuse. 

If you suspect that a student under 10 years of age has engaged in concerning sexual behaviour, 
the Principal should advise the parents/carers/guardians of the student who is engaging in the 
behaviour (unless there are reasonable grounds for believing that this would not be in the best 
interests of the child). In many instances, the parents/carers/guardians can assist school staff to 
ensure that the child is aware that their behaviour and conduct is not appropriate in a school 
environment and to encourage them to seek outside support and professional advice. In these 
circumstances, it is also necessary and appropriate to notify the parents/carers/guardians of 
the students who have been impacted by the behaviour and to offer them direct support 
and/or a referral to external support services. 

For all students who are under 10 years of age and who engage in problem sexual behaviour, 
the school will consider a range of actions such as: 

• consulting with wellbeing professionals, DFFH Child Protection or Victoria Police  

• advising the parents/carers/guardians of the student who is engaging in the behaviour 
and the parents/carers/guardians of students who have been impacted by the 
behaviour and offer them support and a referral to external support services 

• developing strategies to maintain the safety of other school community members 
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Concerning sexual behaviour in children is not a clear indicator that a child has been sexually 
abused, however if staff form a reasonable belief they must report this to DFFH Child Protection 
or Victoria Police. 

 

Policy implementation documents 
This policy is to be read in conjunction with: 

● Child Safety Reporting Procedures 

● Duty of Care Policy 

● FCS Staff Code of Conduct 

● Record Keeping Obligations 

● PROTECT  

○ Identifying and Responding to All Forms of Abuse in Victorian Schools 

○ Four Critical Actions for Schools: Responding to Incidents, Disclosures and 

Suspicions of Child Abuse 

○ Responding to Suspected Child Abuse: A Template for all Victorian Schools 

● https://www.education.vic.gov.au/Documents/about/programs/health/protect/ChildS

afeStandard5_WarningSignsSchoolStaff.pdf  

● Identifying Child Abuse - https://www.schools.vic.gov.au/identify-child-abuse 

● Reportable Conduct Scheme - https://ccyp.vic.gov.au/resources/reportable-conduct-

scheme/reportable-conduct-scheme-information-sheets 

 

 

Policy Endorsement 

Updated January 2026 

Endorsed by the FCS Board January 2026 

Review Date: January 2027 

Review Cycle. Every 2 years 

Exceptions: This Policy may be reviewed earlier than the date specified above when expansion, 

clarification, or inclusion of additional measures is warranted. 

 

https://www.education.vic.gov.au/Documents/about/programs/health/protect/ChildSafeStandard5_WarningSignsSchoolStaff.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/ChildSafeStandard5_WarningSignsSchoolStaff.pdf
https://ccyp.vic.gov.au/resources/reportable-conduct-scheme/reportable-conduct-scheme-information-sheets
https://ccyp.vic.gov.au/resources/reportable-conduct-scheme/reportable-conduct-scheme-information-sheets

